
 

 

 
INTERNSHIP OPPORTUNITY 
Presidio of San Francisco, Full-Time, 10-12 Months, Housing + Stipend 
 

Position Title: Integrated Marketing and Media Relations Intern 
Division: Office of Strategy and Communications 
Reports To: Kathryn Inglin 
 

POSITION OVERVIEW 
The Integrated Marketing and Media Relations Intern will assist with integrated marketing and media relations 
efforts including research, outreach and the preparation of communications and marketing materials, as well as 
other responsibilities to support the department’s communications and outreach mission.  
 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 Monitor media coverage for the Trust, as well as industry news and publish daily news clip links. 

 Promote Presidio events through postings to media and community calendars. Manage event calendar 
database and listing submissions. 

 Assist with ongoing media relations surrounding Trust initiatives inclusive of researching target media 
contacts and story angles, as well as pitching assignment desks and distributing press releases. Assist 
with the development of integrated marketing plans through competitive research analysis and research 
on best practices. 

 Manage and expand Trust contacts database to include local, national and specific industry sectors. 

 Research, write and prepare press releases and background content. 

 Support community relations efforts in and outside the Presidio.  

 Research technology to best support marketing initiatives, as well as process. 

 Support the planning of special events and programs. 

 Assist with project management for consumer campaigns inclusive of timeline development, calendar 
management and trafficking of advertising/promotional campaigns. 

 Support and represent the Trust at public events and activities, including some that occur on evenings 
and weekends. 

 Monitor metrics for specific marketing campaigns and initiatives, and support the development or recap 
reports and presentations. 

 

QUALIFICATIONS 
 Strong verbal and written communication skills 

 Teamwork skills, including ability to work collaboratively, efficiently, and at times independently 

 Knowledge of and interest in the Bay Area media, business and community landscape 

 Interest in destination marketing and the execution of integrated marketing campaigns 

 Strong research and analytical skills 

 Detail oriented 

 Proficiency with Microsoft Office, especially Word, PowerPoint and Excel 

 Experience managing and curating contact lists 

 Preferred degree in Communications, Journalism, and/or Business with emphasis in Marketing 

 Must be a US Citizen and at least 21 years old 

 Must possess a valid State driver’s license 



WORK ENVIRONMENT AND PHYSICAL CONDITIONS 

 Work is principally sedentary office work supplemented with occasional field activities and attendance 
at public events. 

 Work is typically in an adequately lighted, heated, and ventilated office setting. Occasional outdoor 
activities are required.  

 The intern will be required to drive and be a passenger in a motor vehicle. Selected candidates will be 
required to provide a photocopy of their current valid State driver’s license. 

 

WHY APPLY 
 Gain professional development in a team setting  
 Develop communications and marketing skills 
 Great opportunity to live in a national park and work with staff and volunteers from diverse 

backgrounds who share a common interest in engaging the public and preserving the natural and 
cultural history of the Presidio  

 

TERMS  
The position is considered volunteer and is part of the Presidio Trust’s Volunteer Program. Successful applicants 
are required to sign the Presidio Trust’s Volunteer Agreement.  
  

Application Deadline: Open until filled  
Start Date: Immediate 
Length of Position: 10-12 month commitment  
Schedule: 40 hours per week, Monday - Friday schedule with occasional holidays and evenings  
Stipend: $300 every two weeks 
Transportation Benefit: $50 monthly parking permits for car owners or $50/month for non-car owners 
Housing:  Interns are provided a single occupancy (one person) room in dormitory-style housing in the Presidio 
with basic accommodations including a furnished private room, shared kitchen, and common areas. Interns 
must sign a housing contract, abide by the residential rules and contribute to the maintenance of the household. 
Interns must reside in the housing provided to be eligible for the internship. We cannot accept non-residential 
interns. 
 

TO APPLY 
Interested candidates should apply by email with cover letter, resume and contact information for at least two 
references to Kathryn Inglin at interns@presidiotrust.gov. The Presidio Trust is dedicated to representing the 
community it serves. We encourage candidates that will bring diversity to the Trust to apply. 
 

 
ABOUT THE PRESIDIO + THE PRESIDIO TRUST 
Guardian of the Golden Gate for more than 200 years, the Presidio of San Francisco is a place of service and 
possibility. Now a distinctive part of the national park system, this magnificent American landmark invites 
visitors to be inspired by its beauty and to participate in a variety of programs that draw on its history and 
natural resources. The Presidio is also home to a vibrant community of people who work and live in the park. 
The 1,500-acre Presidio is part of the Golden Gate National Recreation Area, one of the world’s largest national 
parks in an urban setting, spanning over 80,000 acres north and south of San Francisco’s Golden Gate.  
 
The Presidio Trust is an innovative federal agency created to save this former military post and transform it for a 
new national purpose. The Trust's vision is that the Presidio will be forever a public place: vital to the Bay Area, 
important to all Americans, and recognized for achieving broad benefits for the nation. To learn more, visit 
www.presidio.gov. 
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