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REQUEST FOR INSPECTION - CONTRACTOR INSTRUCTIONS  
 

Inspection Requests - Upon completion of the work in question, the contractor shall submit an inspection 
request form.  This will signify to the Presidio Trust and the Inspector that the work has been completed 
and is ready for inspection. 
 

a. All inspection requests MUST be submitted on the Presidio Trust’s inspection form, filled out 
completely with the correct inspection title and nomenclature. (Inspection title and 
nomenclature will be provided).  The requests must be specific, and identify the nature of 
the inspection as well as the location of the inspection. Contractor must also provide 
correct job site contact information (cell phone etc.) for the contact person on the 
request form. 

 
b. The inspection request must be submitted a minimum of 48 hours in advance of the 

inspection date requested. 
 

Request Distribution - The inspection request shall be distributed via email in a Word document format to 
the appropriate inspecting party, or parties, and copied to the Presidio Trust and Heery International.   
 

c. The email requests shall include on the subject title; the inspection title and nomenclature. 
 

Scheduling - Upon receipt of the inspection request, the inspector is responsible for coordinating the 
inspection with the construction superintendent in charge of the requested work. 
 
Inspections - Upon completion of an inspection, the inspector shall notify the construction superintendent 
if the work is acceptable or if there are any deficiencies.  The inspector has 24 hours to write up his/her 
findings using the inspection request form and send an electronic PDF copy to the construction 
superintendent, the Presidio Trust, and Heery International. 

 
d. The inspection report shall indicate if the work is acceptable and complies with the contract 

documents in order for the contractor to proceed with the work in that area. 
 
e. The report shall also indicate if any deficiencies were found and if a re-inspection is required. 

It is the contractor’s responsibility to submit for another inspection when the deficiencies have 
been corrected. The inspection request shall indicate on the form that it is for previously 
viewed work; the number should stay the same but followed by a, b, c, etc. 

 
Tracking - The subcontractor(s) requesting the inspection as well as the inspecting party/parties shall be 
responsible for retaining a copy of the inspection reports  Heery International will maintain Inspection Logs of 
the inspections requested, completed and any outstanding deficiencies.  The Inspection Logs will be 
distributed by Heery bi-weekly to the contractor.  It will be the contractor’s responsibility to ensure that all 
subcontractors receive copies of the logs in order to stay current on inspection issue resolution.  It will also be 
the contractor’s responsibility to have all deficiencies corrected and signed off by the appropriate inspecting 
party, or parties.  A Certificate of Occupancy cannot be issued until all deficiencies have been resolved 
and signed off by the inspectors.  
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CONTACT INFORMATION 
 
The Presidio Trust 

Contact: Robert Cherry 
PO Box 29052 
San Francisco, CA 94129-0052 
E-mail: Rcherry@presidiotrust.gov 
Phone:  (415) 561-4288 
Fax:  (415) 850-8309 

 
Contact: Mike McGill 
PO Box 29052 
San Francisco, CA 94129-0052 
E-mail: MMcgill@presidiotrust.gov 
Phone:  (415) 561-2785 
Fax:   

 
Presidio Fire 

Contact: Matt Kiolbassa 
E-mail: Matt_kiolbassa@nps.gov 
Phone:  (415) 561-5133 

Heery International, Inc. 
Contact: Patricia Esposito 
1180 Iron Point Road; Suite 160 
Folsom, CA 95630 
E-mail: presidio@heery.com 
Phone:  916-660-0375 
Fax:  916-660-0371 

 

 
INSPECTOR CONTACTS: 
 
Building: 

Heery International 
San Francisco, CA 
Contact: David Gadarian 
E-mail: presidio@heery.com 
Phone: (415) 441-2914 
Fax:  (415) 974-6739 

 
Mechanical/ Plumbing/ Fire Protection: 

SJ Engineers 
Contact: Neil Joson 
E-mail: sje@sjengineers.com 
Phone: (510) 832-1505 
Fax:  (510) 832-1507 

 
Electrical: 

Silverman & Light 
Contact: Mike Gill 
E-mail: mike@silvermanlight.com 
Phone: (510) 655-1200 
Fax:  (510) 655-1344 

Structural: 
Degenkolb 
San Francisco, CA 
Contact: David Bonneville 
E-mail: dbonne@degenkolb.com 
Phone: (415) 354-6401 
Fax:  (415) 544-0783 

 
Civil: 

Sandis 
Oakland, CA 
Contact: Jeff Satera 
E-mail: jsetera@sandis.net 
Phone: (510) 873-8866 
Fax:  (510) 873-8868 

mailto:Rcherry@presidiotrust.gov
mailto:MMcgill@presidiotrust.gov
mailto:Matt_kiolbassa@nps.gov
mailto:presidio@heery.com
mailto:presidio@heery.com
mailto:sje@sjengineers.com
mailto:mike@silvermanlight.com
mailto:dbonne@degenkolb.com
mailto:jsetera@sandis.net

